
March 9, 2017 

MEMORANDUM TO: The Vestal Town Board 

FROM: Cherese Wiesner-Rosales 

Vestal Museum Director 

SUBJECT: This memorandum is to request that the Vestal Town Board approve an 
application to The Hoyt Foundation for a grant for $70,000 to move The 
Museum from it’s current location to a site on The Vestal Rail Trail. 

BACKGROUND: The Hoyt Foundation has invited me to apply for a grant for $70,000 to move 
the the museum to The Rail Trail.  In order to apply for this grant I need John 
Schaffer to write a letter stating his support.  I also wanted to receive board 
approval so that all are in agreement that we should go forward with the 
project.  The reasons we should move the museum are as follows: 

1) The emergency vehicle squad when moved behind the museum will create
an unsafe area for museum goers.

2) The museum would receive much more traffic on the Rail Trail then in it’s
current location and will better be able to serve the community.

3) The Museum is currently not eligible for National Historic Status but if
moved to The Rail Trail can be approved for National Historic Status and
then would be able to receive larger grants.

RECOMMENDATION: For the reasons stated above I recommend that the town vote to support my 
application to the Hoyt Foundation for $70,000. 

 Work Session



TOWN OF VESTAL 
WATER & SEWER DEPARTMENT 

To: Patty Fitzgerald, Public Works Chairwoman 

CC: Fran Majewski, Public Works Committee, Kathie Young, Deputy 
Town Clerk, Tonya Pinney, Supervisor’s office 

From:   Scott Groats 

Date:    3-2-17 

Re:  Auction inventory 

 Patty, 
Please have the board approve advertising and sale of department 

inventory with auction international. 
-Miscellaneous pieces
-1989 Equipment Trailer
- 5th Wheel from freightliner dump truck
- Winch from freightliner dump truck

The dump truck pieces were removed to build when purchased. 

Please call me with any questions. 
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TOWN OF VESTAL 
WATER & SEWER DEPARTMENT 

To: Patty Fitzgerald, Public Works Chairwoman 

CC: Fran Majewski, Public Works  Committee, Vern Myers, Town 
Engineer, Tonya Pinney, Supervisor’s office, Kathie Young, Deputy 
Town Clerk 

From:   Scott Groats 

Date:   3/8/17 

Re:  King Street Sanitary Sewer 

 I have reviewed the bids and recommend award as follows: 
Low Bid: $194,700.00 

To: ZMK Construction 
       3430 Route 434 
       Apalachin, N.Y. 13732 

Please call me with any questions. 
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      MEMORANDUM

TO:    John  Schaffer 

FROM:  Rocco Turdo 

DATE:   03/02/2017 

RE:  Bid Award 

I would like to award the following bid. They meet all our 
specifications. This is part of the capital truck purchase for 
2017.  Thank you 

Truck Accessories Bid- 

Henderson Truck Equipment   –  $137,100     sole bidder 
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TOWN OF VESTAL 
HIGHWAY DEPARTMENT 

1801 GLENWOOD ROAD. RR #3 

VESTAL. 1.Y. 13850-<J.�11 

TO: 

FROM: 

RE: 

DATE: 

MEMORANDUM 

IDGHW AY COMMITTEE 
Patty Fitzgerald 
Fra11cis Majewski 

Rocco Turdo - Highway Superintendent 

ADVERTISING FOR BIDS - IDGHW A Y MATERIALS 

March 13, 2017 

ROCCO A. TURDO. SUPT. 

TELEPHONE ((107) 785--1616 

FAX ((1071 786-7607 

Please advertise in the Vestal Town Crier on Wednesday, April 5, 2017 for bids to be received 
and opened on April 18, 2017 for the following Highway Materials: 

Transit Mix Concrete 
Bank Run Gravel 
Type #4 Gravel - NYSDOT approved 
Coarse & Fine Aggregates & Road Sanding Materials 
Bituminous Concrete- Hot Mix Asphalt 
Plow Blades, Grader Cutting Edges and Tire Chain Material 
Crusher Run Sub-base Type #2 (Item #304) 
Light and Medium Stone Fill 
Street Sweeping Brooms 

Our department will prepare the specs for these materials and will be available in the Town 
Clerk's Office, April 3, 2017. 

Thank you, 

Rocco Turdo 

RT/ddc 
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March 13, 2017 

ANTHOS PROPERTIES 

200 Rano Blvd ( 4-D) 

Vestal, NY 13850 

Binghamton-Johnson City Wastewater Treatment Plant 
4480 Old Vestal Road 
Vestal, NY 13850 

To Whom It May Concern: 

I am the property manager of Anthos of Vestal apartment complex located on Rano Blvd in Vestal. 
There are four buildings on the site to which the management provides water. All four buildings have 
been equally consistent in their consumption of water up until recently when we experienced a striking 
spike in use in building number two (account #4020102002A). The bill for that building was twice 
what it had been and twice the normal bills for the remaining three buildings number 1 (account 
#4020102001A), 3 (account #4020102003A), and 4 (account #4020102004A). January's water bills 
for the four buildings were as follows: $2,500, $5,242, $2,459, and $2,787. 

I am not disputing the fact that the water passed through the water meter in building number two and 
was more or less accurately accounted for by the water meter. The management at Anthos requested 
that the Town of Vestal Water Department test the meter which they did and the meter actually was 
slightly inaccurate in Anthos' favor. The building was carefully checked for leaks and a few were 
found and repaired. In my opinion, not enough to account for the scope of usage. As of now we are 
monitoring the weekly water consumption of building #2 and are comparing it to the water 
consumption of building #3. So far they are reasonably equal. 

It is not absolutely clear that the water that passed through the meter actually went into the sewer. 
There is an outside faucet on building three which could have been left open. I frequently have to 
speak to the children in the complex as they often play with the hose in the garden plot. It is possible 
that they played with the hose and let he water run onto the ground. Also the sewer pipe was installed 
when the building was built circa 1968 and could very well have a break in it where the water is 
absorbed into the ground rather than flowing into the sewer. 
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March 3, 2017 

To the Town Board 

Town of Vestal 

Vestal, New York 

We are pleased to confirm our understanding of the services we are to provide the Town of Vestal 

(the Town) for the year ended December 31, 2016. We will audit the financial statements of each 

fund, and the aggregate remaining fund information, including the related notes to the financial 

statements, which collectively comprise the basic financial statements of the Town as of and for the 

year ended December 31, 2016.  These statements will be prepared on a prescribed basis of accounting 

that demonstrates compliance with the regulatory basis of accounting and budget laws of New York 

State, which is a comprehensive basis of accounting other than U.S. generally accepted accounting 

principles. The differences between the regulatory basis of accounting and U.S. generally accepted 

accounting principles, while not reasonably determinable, are presumed to be material.  We will also 

determine whether the Village Justice Courts have properly collected and reported bails, fines, and 

other charges as well as reporting and remitting funds to New York State in a timely and accurate 

manner.  The Uniform Justice Court Act Section 2019-A states that the books and records of the 

Courts are the Town’s property and the Town is responsible for causing them to be audited on an 

annual basis.  

We have also been engaged to report on supplementary information other than RSI that accompanies 

the Town’s financial statements. We will subject the following supplementary information to the 

auditing procedures applied in our audit of the financial statements and certain additional procedures, 

including comparing and reconciling such information directly to the underlying accounting and other 

records used to prepare the financial statements or to the financial statements themselves, and other 

additional procedures in accordance with auditing standards generally accepted in the United States 

of America, and we will provide an opinion on it in relation to the financial statements as a whole, in 

a report combined with our auditor’s report on the financial statements: 

1) Schedule of Nonspendable, Restricted and Assigned Fund Balance - Governmental Funds

2) Schedule of Town’s Contributions - NYSLRS Pension Plans

3) Schedule of Town’s Proportionate Share of the Net Pension (Asset) Liability

Insero & Co. CPAs, LLP
Rochester | Ithaca | Corning | Cortland | Watkins Glen | (800) 232-9547 | www.inserocpa.com
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Town of Vestal 

March 3, 2017 

Page 2 

Audit Objectives 

The objective of our audit is the expression of opinions as to whether your financial statements are 

fairly presented, in all material respects, in conformity with a prescribed basis of accounting that 

demonstrates compliance with regulatory basis of accounting and budget laws of New York State, 

which is a comprehensive basis of accounting other than accounting principles generally accepted in 

the United States of America and to report on the fairness of the supplementary information referred 

to in the second paragraph when considered in relation to the financial statements as a whole. Our 

audit will be conducted in accordance with auditing standards generally accepted in the United States 

of America and will include tests of the accounting records and other procedures we consider 

necessary to enable us to express such opinions.  We will issue a written report upon completion of 

our audit of the Town’s financial statements. Our report will be addressed to the Town Board of the 

Town of Vestal. We cannot provide assurance that unmodified opinions will be expressed. 

Circumstances may arise in which it is necessary for us to modify our opinions or add emphasis-of-

matter or other-matter paragraphs. If our opinions are other than unmodified, we will discuss the 

reasons with you in advance. If, for any reason, we are unable to complete the audit or are unable to 

form or have not formed opinions, we may decline to express opinions or may withdraw from this 

engagement. 

Audit Procedures—General 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the 

financial statements; therefore, our audit will involve judgment about the number of transactions to 

be examined and the areas to be tested. An audit also includes evaluating the appropriateness of 

accounting policies used and the reasonableness of significant accounting estimates made by 

management, as well as evaluating the overall presentation of the financial statements. We will plan 

and perform the audit to obtain reasonable assurance about whether the financial statements are free 

of material misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) 

misappropriation of assets, or (4) violations of laws or governmental regulations that are attributable 

to the government or to acts by management or employees acting on behalf of the government. 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal 

control, and because we will not perform a detailed examination of all transactions, there is a risk that 

material misstatements may exist and not be detected by us, even though the audit is properly planned 

and performed in accordance with U.S. generally accepted auditing standards.  

In addition, an audit is not designed to detect immaterial misstatements, or violations of laws or 

governmental regulations that do not have a direct and material effect on the financial statements. 

However, we will inform the appropriate level of management of any material errors, fraudulent 

financial reporting, or misappropriation of assets that comes to our attention. We will also inform the 

appropriate level of management of any violations of laws or governmental regulations that come to 

our attention, unless clearly inconsequential. Our responsibility as auditors is limited to the period 

covered by our audit and does not extend to any later periods for which we are not engaged as auditors.



Town of Vestal 

March 3, 2017 

Page 3 
 

Our procedures will include tests of documentary evidence supporting the transactions recorded in 

the accounts, and may include tests of the physical existence of inventories, and direct confirmation 

of receivables and certain other assets and liabilities by correspondence with selected individuals, 

funding sources, creditors, and financial institutions.  We will request written representations from 

your attorneys as part of the engagement, and they may bill you for responding to this inquiry. At the 

conclusion of our audit, we will require certain written representations from you about the financial 

statements and related matters. 

 

Audit Procedures—Internal Control 
Our audit will include obtaining an understanding of the government and its environment, including 

internal control, sufficient to assess the risks of material misstatement of the financial statements and 

to design the nature, timing, and extent of further audit procedures. An audit is not designed to provide 

assurance on internal control or to identify deficiencies in internal control. However, during the audit, 

we will communicate to management and those charged with governance internal control related 

matters that are required to be communicated under AICPA professional standards. 

 

Audit Procedures—Compliance 

As part of obtaining reasonable assurance about whether the financial statements are free of material 

misstatement, we will perform tests of the Town’s compliance with the provisions of applicable laws, 

regulations, contracts, and agreements. However, the objective of our audit will not be to provide an 

opinion on overall compliance and we will not express such an opinion. 

 

Other Services 

We will also prepare the financial statements of the in conformity with a prescribed basis of 

accounting that demonstrates compliance with regulatory basis of accounting and budget laws of New 

York State, which is a comprehensive basis of accounting other than accounting principles generally 

accepted in the United States of America based on information provided by you. 

 

You are responsible for management decisions and functions, and for designating a competent 

employee to oversee the preparation of financial statements or any other non-attest services we may 

provide. You are responsible for evaluating the adequacy and results of the services performed and 

accepting responsibility for such services. You are responsible for establishing and maintaining 

internal controls, including monitoring ongoing activities. 

 

None of the non-attest services can be relied on to detect errors, fraud or illegal acts that may exist. 

However, we will inform you of any material errors that come to our attention and any fraud or illegal 

acts, unless they are clearly inconsequential. In addition, we have no responsibility to identify and 

communicate significant deficiencies or material weaknesses in your internal control as part of any 

non-attest engagements. 

 

We may advise you about appropriate accounting principles and their application and may assist in 

the preparation of your financial statements, but the responsibility for the financial statements remains 

with you. This responsibility includes the establishment and maintenance of adequate records and 

effective internal controls over financial reporting, the selection and application of accounting 

principles, and the safeguarding of assets. 

  



Town of Vestal 

March 3, 2017 
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As part of our engagement, we may propose standard, adjusting, or correcting journal entries to your 

financial statements. You are responsible for reviewing the entries and understanding the nature of 

any proposed entries and the impact they have on the financial statements. Further, you are 

responsible for designating a qualified management level individual to be responsible and accountable 

for overseeing these services. 

 

Management Responsibilities 

Management is responsible for establishing and maintaining effective internal controls, including 

monitoring ongoing activities; for the selection and application of accounting principles; and for the 

preparation and fair presentation of the financial statements in conformity with the regulatory basis 

of accounting. 

 

Management is also responsible for making all financial records and related information available to 

us and for the accuracy and completeness of that information. You are also responsible for providing 

us with (1) access to all information of which you are aware that is relevant to the preparation and 

fair presentation of the financial statements, (2) additional information that we may request for the 

purpose of the audit, and (3) unrestricted access to persons within the government from whom we 

determine it necessary to obtain audit evidence. 
  

Your responsibilities include adjusting the financial statements to correct material misstatements and 

confirming to us in the management representation letter that the effects of any uncorrected 

misstatements aggregated by us during the current engagement and pertaining to the latest period 

presented are immaterial, both individually and in the aggregate, to the financial statements taken as 

a whole. 

 

You are responsible for the design and implementation of programs and controls to prevent and detect 

fraud, and for informing us about all known or suspected fraud affecting the government involving 

(1) management, (2) employees who have significant roles in internal control, and (3) others where 

the fraud could have a material effect on the financial statements. Your responsibilities include 

informing us of your knowledge of any allegations of fraud or suspected fraud affecting the 

government received in communications from employees, former employees, regulators, or others. 

In addition, you are responsible for identifying and ensuring that the government complies with 

applicable laws and regulations. 

 

You are responsible for the preparation of the supplementary information, which we have been 

engaged to report on, in conformity with a prescribed basis of accounting that demonstrates 

compliance with the regulatory basis of accounting and budget laws of New York State, which is a 

comprehensive basis of accounting other than U.S. generally accepted accounting principles.  You 

agree to include our report on the supplementary information in any document that contains and 

indicates that we have reported on the supplementary information. You also agree to include the 

audited financial statements with any presentation of the supplementary information that includes our 

report thereon. Your responsibilities include acknowledging to us in the representation letter that (1) 

you are responsible for presentation of the supplementary information in accordance with GAAP; (2) 

you believe the supplementary information, including its form and content, is fairly presented in 

accordance with GAAP; (3) the methods of measurement or presentation have not changed from those 

used in the prior period (or, if they have changed, the reasons for such changes); and (4) you have 

disclosed to us any significant assumptions or interpretations underlying the measurement or 

presentation of the supplementary information. 



Town of Vestal  
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You agree to assume all management responsibilities for financial statement preparation services and 

any other nonattest services we provide; oversee the services by designating an individual, preferably 

from senior management, with suitable skill, knowledge, or experience; evaluate the adequacy and 

results of the services; and accept responsibility for them.  

 

Engagement Administration, Fees, and Other 

We understand that your employees will prepare all cash, accounts receivable, or other confirmations 

we request and will locate any documents selected by us for testing. 

 

The audit documentation for this engagement is the property of Insero & Co. CPAs, LLP and 

constitutes confidential information. However, subject to applicable laws and regulations, audit 

documentation and appropriate individuals will be made available upon request and in a timely 

manner. We will notify you of any such request. If requested, access to such audit documentation will 

be provided under the supervision of Insero & Co. CPAs, LLP personnel. Furthermore, upon request, 

we may provide copies of selected audit documentation to aforementioned parties. These parties may 

intend or decide to distribute the copies or information contained therein to others, including other 

governmental agencies. 

 

We expect to begin our audits on approximately May 1, 2017 and to issue our reports no later than 

June 30, 2017. Duane Shoen is the engagement partner and is responsible for supervising the 

engagement and signing the report or authorizing another individual to sign it. 

 

Our fee for these services will be at our standard hourly rates plus out-of-pocket costs (such as report 

reproduction, word processing, postage, travel, copies, telephone, etc.) except that we agree that our 

gross fee, including expenses will not exceed $8,900 for the financial statement audit and $3,750 for 

the justice audit. Our standard hourly rates vary according to the degree of responsibility involved 

and the experience level of the personnel assigned to your audit. Our invoices for these fees will be 

rendered each month as work progresses and are payable on presentation. In accordance with our firm 

policies, work may be suspended if your account becomes 60 days or more overdue and may not be 

resumed until your account is paid in full. If we elect to terminate our services for nonpayment, our 

engagement will be deemed to have been completed upon written notification of termination, even if 

we have not completed our report. You will be obligated to compensate us for all time expended and 

to reimburse us for all out-of-pocket costs through the date of termination. The above fee is based on 

anticipated cooperation from your personnel and the assumption that unexpected circumstances will 

not be encountered during the audit.  If significant additional time is necessary, we will discuss it with 

you and arrive at a new fee estimate before we incur the additional costs. 

 

We appreciate the opportunity to be of service to the Town of Vestal and believe this letter accurately 

summarizes the significant terms of our engagement. If you have any questions, please let us know. 

If you agree with the terms of our engagement as described in this letter, please sign the enclosed 

copy and return it to us. 
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Sincerely, 

 
Insero & Co. CPAs, LLP 

Certified Public Accountants 

Ithaca, New York 

 

RESPONSE: 

 

This letter correctly sets forth the understanding of the Town of Vestal. 

 

Name:   

 

Date:   

 



March 3, 2017 

To the Town Board 

Town of Vestal 

Vestal, New York 

We are engaged to audit the financial statements of each fund, and the aggregate remaining fund 

information of the Town of Vestal for the year ended December 31, 2016. Professional standards 

require that we provide you with the following information related to our audit. We would also 

appreciate the opportunity to meet with you to discuss this information further since a two-way 

dialogue can provide valuable information for the audit process. 

Our Responsibility under U.S. Generally Accepted Auditing Standards 

As stated in our engagement letter dated March 3, 2017, our responsibility, as described by 

professional standards, is to express an opinion about whether the financial statements prepared by 

management with your oversight are fairly presented, in all material respects, in conformity with a 

prescribed basis of accounting that demonstrates compliance with the regulatory basis of accounting 

and budget laws of New York State, which is a comprehensive basis of accounting other than 

accounting principles generally accepted in the United States of America. Our audit of the financial 

statements does not relieve you or management of your responsibilities. 

We have not been engaged to report on the Schedule of Nonspendable, Restricted and Assigned Fund 

Balance - Governmental Funds, Schedule of Town’s Contributions - NYSLRS Pension Plans, and 

Schedule of Town’s Proportionate Share of the Net Pension (Asset) Liability, which accompany the 

financial statements but are not RSI. Our responsibility with respect to this other information in 

documents containing the audited financial statements and auditor’s report does not extend beyond 

the financial information identified in the report. We have no responsibility for determining whether 

this other information is properly stated. This other information will not be audited and we will not 

express an opinion or provide any assurance on it. 

Planned Scope, Timing of the Audit, and Other 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the 

financial statements; therefore, our audit will involve judgment about the number of transactions to 

be examined and the areas to be tested. 

Insero & Co. CPAs, LLP
Rochester | Ithaca | Corning | Cortland | Watkins Glen | (800) 232-9547 | www.inserocpa.com



Town of Vestal 

March 3, 2017 

Page 2 

Our audit will include obtaining an understanding of the entity and its environment, including internal 

control, sufficient to assess the risks of material misstatement of the financial statements and to design 

the nature, timing, and extent of further audit procedures. Material misstatements may result from (1) 

errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or 

governmental regulations that are attributable to the entity or to acts by management or employees 

acting on behalf of the entity. We will generally communicate our significant findings at the 

conclusion of the audit. However, some matters could be communicated sooner, particularly if 

significant difficulties are encountered during the audit where assistance is needed to overcome the 

difficulties or if the difficulties may lead to a modified opinion. We will also communicate any 

internal control related matters that are required to be communicated under professional standards. 

We expect to begin our audits on approximately May 1, 2017 and issue our report on approximately 

June 30, 2017. Duane Shoen is the engagement partner and is responsible for supervising the 

engagement and signing the report or authorizing another individual to sign it. 

This information is intended solely for the use of the Town Board and management of the Town of 

Vestal and is not intended to be, and should not be, used by anyone other than these specified parties. 

Very truly yours, 

Insero & Co. CPAs, LLP 

Certified Public Accountants 

Ithaca, New York 
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From: Nancy Olmstead
To: Tonya Pinney
Subject: Item for 3/20 work session
Date: Thursday, March 16, 2017 1:22:41 PM
Attachments: 2-20-17 request from CAC.pdf

Tonya,

Please put the following on the 3/21 work session agenda:

Request from Curt Pueschel, Chair, Conservation Advisory Commission, to have the Town Board
designate CAC member Adam Flint as the CAC representative on the Environmental Management
Council.

Attached is the written request from the CAC.

Thanks

Nancy Olmstead
Director of Human Resources
Town of Vestal
605 Vestal Parkway West
Vestal, New York 13850

Phone:  607-748-1514 X330
Fax:  607-786-3631
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W. John Schaffer
Town of Vestal Supervisor
605 Vestal Pkwy W Vestal, NY 13850
jschaffer@vestalny.com

Dear Mr. Shaffer, 

I am writing to express a desire to purchase the Town of Vestal’s abandoned Magnolia Drive 
Park property in Vestal, NY for $15,000. The purchase would be cash, with no contingencies 
that I can envision at this point.  

As shown in the image below, the property is identified on the Tax Rolls as Parcel 173.07-1-
7 and consists of a 5.42-acre wooded site shaded in green.  

Sincerely, 

Robert Hynes III 
181 Pierce Hill Road 
Vestal, NY 13850 
rehthree@gmail.com 
607-786-3863
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TOWN OF VESTAL 
OFFICE OF THE SUPERVISOR 

605 Vestal Parkway West 
Vestal ● New York ● 13850-1486 

Telephone (607) 748-1514 / Fax (607) 786-3631 

Town Council 

Patty Fitzgerald 
Francis Majewski 
Suzanne Messina 
Shoba Agneshwar 

Supervisor 
John Schaffer 

March 16, 2017 

Request to adapt the Town of Vestal Emergency Plan dated December 1, 2016.  
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TOWN OF VESTAL 
OFFICE OF THE SUPERVISOR 

605 Vestal Parkway West  
 Vestal ● New York ● 13850-1486 

Telephone (607) 748-1514 / Fax (607) 786-3631 
    Supervisor 
John Schaffer

Town Council 

Patty Fitzgerald 
Francis Majewski 
Suzanne Messina 
Shoba Agneshwar 

March 10, 2017 

TO: Public Works Committee 

FROM: Kevin Hiller, Parks Department 

RE: Uniform Bids 

Town Board: 

Please arrange to award bid for Uniforms Operating Engineers to Logo Wise, the only bidder. 

Thank You 

Kevin Hiller 
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MEMORANDUM TO: The Vestal Town Board 

FROM: Cherese Wiesner-Rosales 

Vestal Museum/Community Space Director 

SUBJECT: This memorandum is to request that the Vestal Town Board approves a $1000 
grant from the Broome County Art Council. 

BACKGROUND: The Broome County Arts Council awarded the Vestal Museum $1000 to write a 
script and produce a play entitled Wildcat: The Vestal Train Wreck of 190. The 
museum will be working with well - known local director and actors to present 
the play in July.   

RECOMMENDATION: For the reasons stated above I recommend that the town vote accepting the 
$1000 grant from the Broome County Arts Council. 
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